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Apply for preschool
and family day-care

This manual is for parents/guardians who want to apply for a place in a pre-
school or in family day-care via the Municipality of Norrkdping's e-service.

The manual describes how to apply without logging into the e-service.

To be able to apply, you need a Swedish personal identity number and
an e-mail address.

The e-service can be found at this address:
http://utb24fsk.norrkoping.se/

SCHOOLS OFFICE ||\|l
o
NORRKOPING



Apply for a place in a preschool

Step 1
Click on the checkbox S6k Férskola (Find preschool).
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A Duarinte inloggad

Valkommen! Hjlp

Ansékan till Forskola

Har kan du soka forskoleplats. Kiicka pé rubriken Stk Forskola. ) ) .
Mer information finns pa kommunens
hemsida.

Om ditt barn gar i férskola i Norrkapings kommun kan du tacka ja till en plats pa fritidshemmet i samband med DOLKOPING <&

skolplacering till forskoleklass Om du vid et senare skede benover fritidshemsplats till ditt barn kan du ansoka har.
Barja med ait klicka pa rubriken Sak Fritidshem.

Ansdkan till Fritidshem

Avgift f6r T6rskola och familiedaghem.
Berakna avgift &
Min sida Las mer om Behandling av personuppgifter

For att titta pa Min sida maste du vara inloggad. Under rubriken Min sida féljer du din ansokan. Du kan ocksa bl.a.
anmala andrad inkomst och se dina placeringar.

E-post

Du beh@ver ange en e-postadress nar du ansdker om férskoleplats, fr att kunna f4 information och utskick direkt
péd webben. Du kan uppdatera din e-postadress under "Min sida” och "Mina uppgifter”.

Delad plats

Vardnadshavare som har gemensam vardnad, men som inte bor ihop. ska ha en delad plats om bada har behov av
farskola.

Skyddade personuppgifter

Du som har skyddade personuppgifter, ska ta direktkontakt med placeringshandlaggarna nar du anscker om
barnomsorg. Ring kommunens vaxel pa telefonnummer 011-15 00 00.
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Step 2 - Search for a preschool

How to search for a preschool.
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A Du érinte inloggad

€ valj forskola Barnets uppgifter Kontaktinformation ~ Valjbarn  Medsokande  Alternativ Generella uppgifter Bekrafta

Ansokan Hilp

Sok bland kommunens alla férskolor och familjedaghem

Sikruta Du kan sdka efter nskad barnoqwsorg i
sdkrutan. Du kan soka efter omrade
ochleller genom att valja Typ av

Omrade barnomsorg. Du kan ocksa soka via karta

Alla B eller pa farskolans namn.

For att borja ansokan Klickar du pa "Lagg
till" pa de férskolor du ar infresserad av,

max 3 olika alternativ. Tryck sedan pa
e M "Péborja ansokan'"

Typ av verksamhet

KommunaliFristaende

Alla v

sok pa kartan.

Sok pa forskolans/fritidshemmets namn.

Rensa sokning Sok

You can search in several different ways.

* You can search by the area you live in.

* You can search by activity, for example,
preschool or family day-care.

* You can choose to search for municipal
preschools only or independent preschools only.

* You can search on a map.

* You can search by the name of the preschool
you are interested in.

Once you have filled in your selections, click on S6k (Search).

If you don't make any selections, your search results will show all the preschools
in the municipality.
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Step 3 - Select preschool

Your search results will appear at the bottom of the page.

Alternativ Namn

© Lagg till Albacken

© Lagg fill Humpegards firskola
© Lagg till Jursla férskola

& Lagg till Klingsta faorskola

@ Lagg till Kvarntorpets férskola
© Lagg till Simonstorp férskola
@ Lagg till Stationsgardet

@ Lagg till Torshag

Profil

For att vilja enhet, klicka pa "Lagg till". Dina val sparas dverst pa sidan (stjarma) Mina val.

Mer info.

B Visa mer

I Vvisa mer
S

I Visa mer

I Visa mer

B ‘isa mer

B visa mer
—

B Vvisa mer

5] vismer

Pahdrjl ansdkan

Click on Lagg till (Add) to select a preschool.

You can select more than one preschool. You can be in the
queue for a maximum of 3 preschools.

I

Click on Visa mer (Show more)
if you want to know more about
a particular preschool.

When you click on Vilsa mer,

a popup window is displayed.
This window shows you the pre-
school's address.

It also contains a link to the pre-
school's own page on the web-
site www.norrkoping.se

The window also shows you
who is responsible for the queue
at that preschool, and how you
can contact this person.

Albdcken

Beskrivning
Enhet Albacken
Adress Stenbrinksvagen 2

616 31 ABY

Telefon 011-15 29 31
Beskrivhing
Profil
Webbplats Albacken
Kéansvarig Yvonne Pettersson

KommunaliFristaende

Typ av barnomsorg

011-15 79 42
Kontakt
Kommunal

Férskola, Familjiedaghem

s
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Step 4 - Start your application

Once you have made your selections, click on the Paboérja ansékan (Start
your application) button. \

Far att vilja enhet, klicka pa "Ligg till". Dina val sparas éverst pa sidan (stjama) Mina val.

Alternativ Namn Profil Mer info.

@ Lagg 1l Albacken B isa mer
© Lagg till Humpegards férskola B Vvisa mer
@ Lagg till Jursla forskola B Vvisa mer
© Lagg til Klingsta férskola B Visa mer
© Lagg il Kvarntorpets férskola B isa mer
© Lagg til Simonstorp forskola B Vvisa mer
@ Lagg til Stationsgardet B Vvisa mer
@ Lagg till Torshag j Visa mer

Pabdrja ansokan

-
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Step 5 - Personal identity number (personnummer)

This is where you fill in your personal identity number and your child's personal
identity number.

You can also fill in the personal identity number of the child's other guardian(s).

If you have several children, you will need to make several applications, one for

each child.
When you are finished, click on Nasta (Next).

NORRKOPING

& Durinte inloggad

@ valiforskola @) Bamets uppgifter Kontaktinformation &l bam  MedsSkande  Altemativ Generella uppgifter Bekrafta

Personnummer Hislp

Uppge sitkande vardnadshavares personnummer samt barnets personnummer for att
komma vidare. Uppge ocksad medsdkande vardnadshavares personnummer om sadan

finns. Om bamet har tva vardnadshavare ska den
al'lﬂfa Bk Ach mer

. : : teege 3 3 .

Obligatoriska uppgifter uppges vid "Medsdkande vardnadshavare

Sokandes personnummer
Chbligatoriskt

- Fill in your personal identity number here.

12 siffror t ex 19110102-0000

Barnets personnummer
Ohbligatoriskt

- Hill in your child's personal identity number here.

12 siffror t ex 19110102-0000

Eventuell medsikande vardnadshavare . .
If the child has more legal guardians,
Medsokande vardnadshavares personnummer

< fill in the personal identity numbers
12 siffror t ex 19110102-0000 Of the Chﬂd’S other guardians here.

Avbryt MNasta

When you are finished, click on Nasta (Next).
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Step 6 - Your contact details

You can enter your phone number and your e-mail address here.

You must have an e-mail address in order to apply. This is because all the
information about your application will be sent to you by e-mail.

When you are finished, click on Nasta (Next).

NORRKOPING

A Du arinte inloggad

@ Valj forskola @ Bamets uppaifter Kontaktinformation  Valj barn  Medstkande  Altemnativ Generella uppgifter Bekrafta
Ange dina aktuella kontaktuppgifter Hjslp
Telefon
- Fill in your home phone number here.
Telefon (Mobil) )

Fill in your mobile phone number here.

Telefon (Arbete) |
If you have a phone number at your

ot workplace that goes only to you, fill in
the number here.

Bekrifta e-post

Obligatoriskt

Avbryt Nasta

Fill in your e-mail address here.

You must enter the same e-mail

address in both boxes. When you are finished, click on Nasta (Next).

-

NORRKOPING



Step 7 - Select the order of the preschools

Select a preschool by clicking on the arrow in the list.

Alternativ 1 (Preference 1) is your first preference for the preschool for your child.
You must select at least one preschool.

You may be in the queue for a maximum of 3 preschools.

When you are finished, click on Nasta (Next).

HORRKOPING

£ Duarinte inloggad

@ \aliférskola @) Bamets uppgifter Kentaktinformation  VEljbam  MedsSkands  Alernativ Generslla uppgifter Bekrafta
Lage dina forskolor i ordning Hijslp
Mar du far ett platserbj de ska det b inom 7 dagar. Om du inte svarar pa erbjudandet gér platsen till
nésta bam i kin och du férorar ditt kodatum. "/alj minst ett atemativ.

Om plats inte kan erbjudas enligt dina dnskemal erbjuds bamet annat attemativ. Om du tackar nej till en
erbjuden placering som du Snskat kan du inte sta kvari kén utan far gdra en ny ansdkan.

Alternativ 1

Click on the arrow to see the list of preschools
Namn .
Obitorei you selected. Select the preschool that is
A e your first preference as Alternativ 1.

Alternativ 2
o If you have selected several preschools,
e — i ou can add them as Alternativ 2 and
y
P Alternativ 3. Add the preschools in

your order of preference.

Namn

/&lj bland dina attemativ v bl

Avbryt Lagyg till fler attemativ Mésta

When you are finished, click on Nasta (Next).
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Step 8 - Information about the placement

Enter here the date you want your child to start preschool.
You must indicate why you want a preschool place. Select the Typ av
placering (Type of placement) from the drop-down list.

You must select the language that you speak at home (the child's mother tongue).

HORREOPING

A Du arints inloggad

@ \alj férskola @ Bamets i Kontakti i Wil bam Iedstkande Altemativ € Generella uppgifter Bekrifta

Uppgifter for placering Hislp

Sista méjliga placeringsdatum &rinom & manader

Uppgifter for placering

P Here you enter when you want your

Obligatoriskt / child to start pICSChOOL I

A , STIIET el
Typa\r Plaoering
P s Click on the arrow and select the pre- |
W&lj grund for placering L é

Barnets modersmal SChOOl you want.

Obligatoriskt

vistelse per vecka.

\ Click on the arrow and select the E
language you speak at home.

V&l modersmél A

Er

erksamheten erbjuds ej under lov. Byte frén
i féirsk 1 till avgitsfri
Allmén férskola gérs tvé manader innan
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Step 9 - Information about the placement - Other matters

Does your child have siblings who are already attending a preschool or family
day-care unit?
Select Ja (Yes) or Nej (No) using the drop-down arrow.

Have you recently moved to Norrkoping? Enter your new address in Nor-
rkoping in the box. Enter the date you moved to Norrkoping.

Click on Nasta (Next).

N

NORRKOPING

Eo - [ |
Click on the arrow.

i Select Ja (Yes) if your child has sib-
© Vali forskola @) Bamets uppgifter Kentaktinformation i lings who already attend pI‘CSChOOI in

Norrkoping.

— Select Nej (No) if you do not have

vriga fragor

children who are already attending
[::k,irgl:a?;ﬂmn sedan tidigare placerade i ﬁirskola}faM preschool in Norrkoping.

W3l alternativ A

Uppgifter for placering

x}a;:::::::;;?uf:n annan kommun skriv in den nya Norrkopingsadres; Eﬂter your new address hel‘e lf you

are new to Norrkoping. Also enter the

<€
date that you moved here.

Avbryt Nasta

|

When you are finished, click on Nasta (Next).
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Step 10 - Confirm your application

Review your application to make sure that all the S Ak

information you entered is correct and as you intended.
You can change any of the information here if you click on the pen symbol.

Once you are satisfied that all the details are correct, click on Bekrafta
ansokan (Confirm application) at the bottom of the page.

N
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L Du driste inloggad

i) Va3j forsicta i Bamets wppgdier Honaitinlormaton Vil tam  WedsSiorde Aematv i Genewla uppgiter @ Bekrifta

Bekrafta ansskan for 201+{ NN o

Var god bekrafta att nedanstdende uppgifter stimmer

Nar du skickar din asmditan £3 du en
balrafveine 1l S0 g-podladeggs. O gy

Ansdkan giller s3kn s-postadress TBr du en beicifielne
par post nar din anmalas bae regisineracs.
Personuzmmer .
Far att fofa dit drende ga 18 menyvaiet
Wina drencien” pd Stanzican

Sokande vardnadshavare
— I
Telefan
Telefan Makil]
Telelon {Arbete]

com I

# Andra uppgifier h

Medstkande virdnadshavare

Din priSkan §ues AN medsikande

Click here if you want
to change anything in

Du har valt féljande alternativ i rangordning YOUI application
Enhet Satus

i Albachen

A LppgfleT < —

Oivriga uppgifter
Cnskat placsring sdstum 20NE-12-18
Typ v placering Arbatel Studiee

Barnets modersmdl SYensEa

Vidd il fragor

Awbryt Bekraftn Brsdass

t

Once you are satisfied that all the
details are correct, click on Bekrafta

ansokan (Confirm application). Il‘"
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Step 11 - Application sent

You will be notified by e-mail.
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L Duarinteinloggad % Mina val (4)

@ Valj forskola @ Bamnets uppgifter Kontaktinformation  Valj barn  Medsotkande Altemativ € Generella uppgifter  €) Bekrifta

Din ansdkan har mottagits Hjslp

Din anstkan har mettagits och vi kermmer inom kort att behandla denna. Det kemmer ett meddelande till din e-
postadress, nar du fatt eft placeringserbjudande. Mer information finns p& kommunens
hemsida. norrkeping.se &
Till startsidan

If you have some form of e-identification, you will be able to log in and
tollow your case on Min sida (My page).
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